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Complainant Name:

Complainant Department:

Contact No.

To:

Subject:

Complaint Details:

FOR OFFICE USE ONLY

Complaint No. Date:

Name of Respondent / Refer To:

Material issued (if any)

Remarks:

WORK COMPLETION CERTIFICATE

It is certified that complaint / task mentioned above has been completed satisfactorily by the
maintenance staff.

Complaint rectified by: Acknowledgement by:



